
 

VACANCY FOR IN-PATIENT BILLING ASSISTANTS  
 

KEY RESPONSIBILITIES  
 

• Preparing Inpatient final bills on daily basis  

• Checking the data input in the accounting system to ensure accuracy of final bills.  

• Coordinating with insurance companies whenever necessary. 

• Coordinate with other relevant departments in connection with preparing final bills.  
 

CANDIDATE PROFILE 
• G.C.E A/L passed in commerce stream. 

• Age between 21-32 

• Should be able to work on shift basis  

• Experience in healthcare industry would be an added advantage.  

 

VACANCY FOR CASHIERS 
 

KEY RESPONSIBILITIES  
• Preparing accurate and complete receipt / invoices upon payments.  

• Handling all collection and reconcile it each cashier sessions.   

• Provide speedy and quality customer service.  

• Update all relevant records in the hospital information system related to cashiering function and liaise 
with senior cashier. 

 
CANDIDATE PROFILE 

• O/L & A/L (Preferably in commerce Stream)   

• Computer literacy is must. Quick learner & a good team player.  

• Age should be below 28 years.  

• Previous experience at a reputed organization as cashier will be an added advantage 


